
INSTRUCTIONS   FOR FILLING UP THE ONLINE APPLICATION FORM  

Before filling up this form, please have the following items ready with you.

Sl
No. Items required Specification

1 One Recent  Passport  Sized Photo File  size <  50 KB, in  . jpg form

2 Signature  of  the appl icant  File  size <  20 KB, in  . jpg form

3 HSLC or  Class  10 Pass  Cert i f icate/  Admit  Card for  age proof 
100 KB <Fi le s ize  <300 KB,

in .pdf form

4
Mark sheet   of  HS Original /  Internet  copy (for  AHSEC candidates)  or
TERM 1 issued  by the  respect ive insti tut ion (for  CBSE candidate)

100 KB <Fi le s ize  <300 KB,
in .pdf form

5 SBI Col lect  Payment  Sl ip  of  Rs.  500/-  
100 KB <Fi le s ize  <300 KB,

in .pdf form

6 Caste  Certi f icate,  ( i f  appl icable )  
100 KB <Fi le s ize  <300 KB,

in .pdf form

7 Front page of  the Bank Passbook  of  the appl icant  
100 KB <Fi le s ize  <300 KB,

in .pdf form

8 Scanned copy of  Aadhaar Card
100 KB <Fi le s ize  <300 KB,

in .pdf form

9 UR-EWS Certi f icate ,  ( i f  appl icable )  
100 KB <Fi le s ize  <300 KB,

in .pdf form

10
Proof  of  Income Certi f icate  of  parent  as  per  Govt .  rule,  ( i f  
appl icable )  for  fee  waive.

100 KB <Fi le s ize  <300 KB,
in .pdf form

11 Certif icate  of  Extra-Curricular  (EC) Act ivi t ies ,  ( i f  appl icable) .
100 KB <Fi le s ize  <300 KB,

in .pdf form



F      low chart for filling up the online form       

Click the Admission web page

Click New User Registration

Click Existing User Registration

Fill up all the fields asked for such as 

Name, District, State, Phone number, email id, College name, Faculty etc. and 

Hit the DIALOGUE BOX Click the REGISTER button. 

Then ONE OTP (6-digits) will be sent to your Mobile Number and

USER ID (7-digits) and PASSWORD (8-character alphanumeric) 

will be sent to your email-id  

Log in thorough user id and password

Click the Application Form fill up icon

Fill up the Fields of 
Personal, Mother, Father, Legal, Local & Income Details,  

Section of the form
SAVE

Fill up the Fields of 
Permanent, Present Address & Bank  Details 

Section of the form
SAVE

Fill up the Fields of 
Previous Examination Academic (Roll No./Marks/ Institution etc) Details 

Section of the form

Fill up the Fields of 
Previous Examination Subject Details (min. of 5 subjects)

form the DROP DOWN MENU

SAVE

Now TIC the Box of Honours Course (you want to study) 
((min. of 1 and max. of 3 subjectsmin. of 1 and max. of 3 subjects))

form this Section & HIT the declaration box

SAVE



                  
                  NO

 YES 

 Take the print out of this form and keep it for further reference

 Do not forget your user id and password

 GOOD LUCK

Now UPLOAD all the pdf files that you have prepared in the 
begining

SAVE 
& PREVIEW 

Now Is everything correct ?
Go Back by hitting the EDIT 

button

Exam Fee Payment

In Payment Details put the 
Transaction Ref. No./ Date and UPLOAD the SBI Collect Payment Slip

SUBMIT & Download the form


